
 
 

The Municipality of West Elgin 
      22413 Hoskins Line, Box 490, Rodney Ontario N0L 2C0 

 
 

 
Pool Enclosure Permit Application Submission Guide 

 
 

The Municipality of West Elgin requires that a pool fence enclosure permit be issued for all 
pools in accordance with Pool Fence by-law No. 98-47 and By-law No. 2012-10. All 
application forms, drawings, and related documents may be submitted to the Municipality of 
West Elgin office at 22413 Hoskins Line, Rodney, ON N0L 2C0 or emailed to 
building@westelgin.net  

 
 
Required Application Forms 
 

• Pool Fence Enclosure Permit Application 
• Owner’s Authorization Form (Required if Applicant is not the Owner) 

 
 
Required Drawings and Information 

   
• Site Plan or copy of your survey clearly showing where you propose to install 

the pool. Show dimensions to property lines, structures, easements, hydro lines 
and the septic system (if applicable) 

• Clearly indicate where the fence and any gates will be located including 
information about the height and material the fence will be constructed of. 

 
 
Fees and Charges  
 
Pool Fence Enclosure Permit Fee - $75.00 
 
Other Information 
 
Other permits may be required if the pool is to be located within areas regulated by the local 
conservation authority. (Lower Thames Valley Conservation Authority) 519-354-7310 or 
an electrical service is required for installation of pool equipment. (Electrical Safety 
Authority) 1-877-372-7233.   
 
Call for locates, it’s safe and it’s free (On1Call 1-800-400-2255) 
 
If a deck is going to be constructed as part of the access to the pool, please note that a 
permit will be required for the deck if it is more than 10 m2 in building area and more than 24” 
off grade (24” above grade to the walking surface of the deck).  A separate fee and 
construction details will be required for the deck.  Please contact the Building Official for more 
details. 

mailto:building@westelgin.net


 
 
 
Next Steps 
 
Submit complete application including supporting documentation to the Municipality of West 
Elgin.  Application is reviewed for completeness and compliance with the 
Ontario Building Code and Applicable Law. Application review comments are provided during 
review to identify any outstanding requirements and to summarize permit fees. Permit will be 
issued when review is complete and all fees are paid. Construction begins and inspections 
may be scheduled. Building Official checks major phases of construction until Final 
inspection. 
 
 
Incomplete permit applications will delay permit processing time. Construction shall 
not start until permit has been issued. 
 
 
Jackie Morgan-Beunen 
Chief Building Official 
C: 519-857-9605 
building@westelgin.net 

 









Application for a Permit to Construct or Demolish Schedule 2 06/07/05 

For use by Principal Authority 
Date received Roll number Permit number Fee $ 

 Application for Permit to 
 Install Swimming Pool Fence 

 



   

__________________________________________________________   ______________________________ 

 Building Department 
22413 Hoskins Line, Rodney N0L 2C0

T: 519-785-0560   F: 519-785-0644

A. Project information
Building number, street name Unit Number Lot/con. 

Municipality Postal code Project Value est. $ 

B. Applicant    Applicant is: Owner     or Authorized agent of owner 
Last name First name Corporation or partnership 

Street address Unit number Lot/con. 

Municipality Postal code Province E-mail

Telephone number Fax Cell number 

C. Owner (if different from applicant)
Last name First name Corporation or partnership 

Street address Unit number Lot/con. 

Municipality Postal code Province E-mail

Telephone number Fax Cell number 

D. Installer (if applicable)
Last name First name Corporation or partnership (if applicable) 

Street address Unit number Lot/con. 

Municipality Postal code Province E-mail

Telephone number Fax Cell number 

E. Type of Pool
Above Ground In-ground Pool Size 

F. Type of Fence
Wood Chain Link Other (description): Height (ft)

G. Declaration of applicant
The undersigned agrees that the proposed work shall be done in accordance with this application and in accordance with plans and specifications on the 
basis of which a permit is issued and agrees to comply with all applicable provisions of the Fence By-Law as amended and the Zoning By-Law and 
related agreements with the municipality and applicable to the subject lands. 

I (please print)__________________________________________________________________________________________certify that the 
statements herein contained in the said application attached plans and other documentation are true and made with a full knowledge of the 
circumstances connected with the same, and acknowledge that I have read the declaration and notice contained above. 

Signature  Date 
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